
NOTE: The complete application consists of three parts: (I) general information, (II) narrative, and (III) enclosures, affirmations, and signatures.

ORGANIZATION NAME:      
ADDRESS:      
CITY:      
STATE: 
                         ZIP:      
FEDERAL EIN:      
YEAR ORGANIZATION INCORPORATED:      
CHIEF EXECUTIVE’S NAME & TITLE:      
NUMBER OF YEARS IN THAT POSITION:      
CONTACT’S NAME & TITLE (if different):      
CONTACT’S EMAIL ADDRESS:      
TELEPHONE NUMBER:      
FAX NUMBER:      
Briefly describe your organization’s work:
     
YOUR ORGANIZATION’S MISSION STATEMENT:      
WEBSITE URL:      

FINANCIAL INFORMATION

Financial requirements of ESW organizations include:
· Written financial statements or audited statements prepared in accordance with generally accepted accounting principles (GAAP)
· Administrative and fundraising expenses that are reasonable, as evidenced by the organization’s Form 990 (as a guideline, the sum of management and fundraising expenses does not exceed 25% of total revenue).
· Provided audited financial statements from the most recently completed fiscal year (if revenue or expenses taken from the organization’s most recent Form 990 exceed $250,000.  This is based on requirements issued by the U.S. Office of Personnel Management).

· Ideally, funding sources are relatively stable and diverse.

Fiscal Year:
     

     

From 
To

Current fiscal year budget:
$      
PRINCIPAL SOURCES OF INCOME FROM MOST RECENTLY COMPLETED FISCAL YEAR:

	Government
	Federal

	     %
	
	Fees/earned income
	     %

	
	State
	     %
	
	Individual contributions
	     %

	
	County

	     %
	
	EarthShare Washington (if current member)
	     %

	
	City
	     %
	
	Other workplace giving
	     %

	
	
	
	
	Foundation grants
	     %

	
	
	
	
	Corporate grants
	     %

	
	
	
	
	Special events
	     %

	
	
	
	
	Memberships
	     %

	
	
	
	
	Other
	     %


Do you expect these percentages to change substantially in the next three years?

If so, please explain.

     
   If you receive more than 75% of your revenue from one source, please explain your relationship to that source.
     


Organizations must address one or more critical issues that are important to the people of Washington.  Its programs must clearly demonstrate benefit(s) in one or more of the following 5 key program areas:

1. Energy & climate

2. Forests habitat & wildlife

3. Pollution & toxics

4. Recreation & parks

5. Sustainable communities
Refer to the 5 key issue areas listed below.  Place a check mark next to the issue area(s) that best describes the work of your organization.  You may select more than one issue area.  

	 FORMCHECKBOX 

	Energy & climate

	
	EarthShare Washington (ESW) organizations promote energy efficiency and conservation, such that virtually all our energy needs will be met through renewable sources.  They will work with communities, business, and public agencies to encourage practices that reduce greenhouse gas emissions.  Likewise, they will help people understand the individual’s impact on climate change while taking steps to ameliorate the deleterious effects of global warming.

	
	

	 FORMCHECKBOX 

	Forests, habitat & wildlife

	
	Washington will remain rich in its biodiversity through the activities of ESW organizations.  They help us understand and live within our carrying capacity, and protect the habitats that engender that diversity, especially endangered ecosystems and wilderness areas that distinguish our state.  “Habitat” includes terrestrial, aquatic, boreal, and other natural habitats.

	
	

	 FORMCHECKBOX 

	Pollution & toxics

	
	ESW organizations work to eliminate pollution and the use of toxic chemicals.  Our organizations believe waste will be used as resources for new goods or reabsorbed into natural systems, that producers will shoulder a greater portion of the costs associated with handling and disposing of waste, and that producers and consumers will share responsibility for reducing waste and recycling a greater percentage of the waste stream.

	
	

	 FORMCHECKBOX 

	Sustainable communities

	
	Through the diligence of ESW organizations, transportation systems, land use, building design, urban parks, and each aspect of community life will exemplify sustainability – defined as the use of energy and resources by the current generation in such as way that does not inhibit their use by future generations.  ESW organizations will educate and inform citizens and leaders to act responsibly to care for the resources essential to economic, environmental, and social well-being.

	
	

	 FORMCHECKBOX 

	Recreation & parks

	
	ESW organizations ensure that citizens will have access to and will support national, regional, and local parks and outdoor recreational opportunities, and that recreation remains integral to a healthy lifestyle.  ESW organizations inspire citizen support and engagement to maintain parks and recreation areas.


II.a. 
ISSUE FOCUS & COMMUNITY IMPACT
For each of the issues you selected, give specific examples of how your organization’s programs have benefited community(ies) in the past 2 years, and how they will continue to benefit community(ies) over the next three years.  Ideally, ESW organizations provide services statewide or to a significant population of the state and/or have a substantial presence in the state.
First select the issue area, then give examples of activities and the impact of these activities:

Issue 1

     
Programs and how they have benefited community(ies) in the past 2 years, and how they will continue to benefit community(ies) over the next 3 years:

     
Issue 2

     
Programs and how they have benefited community(ies) in the past 2 years, and how they will continue to benefit community(ies) over the next 3 years:

     
Additional issue areas and programs.
     
How do you know your programs are successful (what types of evaluations do you use and what metrics do you track)?
     
Describe the principal audience you serve and your target audience.
     
How does your organization collaborate with government agencies, businesses, or other nonprofits?
     


II. b.
ORGANIZATIONAL CAPACITY AND EXPERTISE
Describe the staff’s expertise as it relates to your mission
     
How has your organization dealt with the unstable economic conditions of the past year?
     
Moving forward, what plans does your organization have for dealing with future economic uncertainty? 

What is the greatest opportunity for your organization in the next three years, and what steps will you take to address that opportunity?

II.c.
VALUE TO EARTH SHARE OF WASHINGTON (ESW)
ESW organizations participate in ESW’s success by earning “points.”  For guidance, our draft 2010 points reporting form is included in the page of downloads.

How will your organization meet these requirements?

     
What staff position in your organization will likely serve as the liaison to ESW?      
How can you help us expand our network of workplace giving partner companies?

     
Describe any other ways your organization can add value to EarthShare Washington.

     

 

III.a.
ENCLOSURES
For all applicants
Please attach a list of current board members and principal staff.

For new applicants only (current Earth Share of Washington organizations need not include these items; we have them on file)

Please attach the following 4 items:

1. For organizations with revenue or expenses exceeding $250,000 (from IRS Form 990), attach complete audited financial statements for the most recently completed fiscal year.  ESW does not require financial audits from organizations with revenue/expenses of $250,000 or less; however, if your organization has a recent independent financial review, please attach it.
2. Complete IRS Form 990s (not 990 EZ Forms) for the most recently completed fiscal year
3. 501(c)(3) determination letter

4. Current letter from the Washington State Secretary of State authorizing your organization to raise funds within the state


OPTIONAL: Feel free to ATTACH no more than 2 additional items that describe your organization well (such as an annual report, brochure, etc.).
III.b.
AFFIRMATIONS


ESW participates in several government workplace giving programs (e.g., municipal, county, state, federal employees).  Each of these has specific participation requirements.  Please check the following items that pertain to your organization.  For each box you do not check, please provide a brief explanation in your narrative.
 FORMCHECKBOX 

The organization’s written financial statements or audited statements are prepared in accordance with generally accepted accounting principles (GAAP).

 FORMCHECKBOX 

The organization's management and fundraising expenses are reasonable as evidenced by the organization’s Form 990 (as a guideline, the sum of management and fundraising expenses does not exceed 25% of total revenue)..

 FORMCHECKBOX 

The organization has a program presence in Washington for a minimum of three years.

 FORMCHECKBOX 

The organization does not engage in or advocate illegal activities.

 FORMCHECKBOX 

The organization is governed by a voluntary board.

 FORMCHECKBOX 

The organization’s headquarters maintains regular business hours with dedicated telephone service.

 FORMCHECKBOX 

The organization has a policy that does not permit discrimination because of race, color, religion, national origin, sex, age, marital status or sexual orientation.
For new applicants only

 FORMCHECKBOX 

I understand there is a $2,500 initiation fee and we agree to pay this fee (EarthShare Washington charges a one-time $2,500 initiation fee.  This fee may be paid in full, be paid in installments over 2 years, or be deducted from ESW’s distribution of funds.
.

Explanation of any unchecked items:
     

III.c.
APPROVAL

The applicant organization’s leadership affirms that the information contained in this application is true.  If accepted into ESW’s membership, the organization agrees to comply with Earth Share of Washington’s membership requirements.

ENTER YOUR FULL NAME HERE IF YOU AGREE

     
DATE

     
Organization Membership Application (2010-2012)


Part I – General Information





Organization Membership Application (2010-2012)


Part II – Narrative








Organization Membership Application (2010-2012)


Part III – Attachments
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